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1.  

We identify children with special educational needs in the following ways: 

• Key Person system in place, so that every child has a staff member assigned to 

them to observe and support their learning and development. 

• In depth discussions with each child’s parents/carers before and/or during the 

settling-in process to establish the child’s individual needs. We will also look at 

any Learning Journeys and/or progress updates such the Two Year Old check 

from previous settings. 

If a child is attending an additional setting we will contact them to discuss the 

child’s progress/needs. 

• We carefully observe the children from the day they join us and we use the 

Development Matters in the Early Years Foundation Stage document to assess 

and monitor their progress. 

• Experienced and well qualified staff 

• Close partnerships with external support such as the Speech and Language 

team 

• Regular progress updates added to Tapestry for parents (every six weeks), 

indicating areas of learning in which staff will focus (- child’s ‘Next Steps’) and 

with ways for parents to support this learning at home. 

• Opportunities available on a daily basis for parents to speak to staff about how 

their child is progressing. Formal meetings with individual Key Persons can be 

arranged. Parent Meetings are held each year in the Spring Term. 

• Children’s online Tapestry journal is always available for parents to view. 

2. 

We will support your child in the following ways: 

• The pre-school is set in a large spacious hall with a large accessible outside 

area. Our setting is ‘pack away’ allowing us the freedom to arrange it’s layout 

sensitively and to cater to each child’s individual needs on a daily basis. 

Equipment and resources reflect children’s individual needs and where not 

available staff will endeavour to resource them. 

•   Our SENCO will work closely with you and the other staff to make sure your 

child’s needs are met and to explain to you what we are doing and the progress 

he/she is making. This will be in the form of a Setting Based Support Plan 

(SBSP). 

https://www.eastsussex.gov.uk/childrenandfamilies/


• Familiar and consistent staffing - all children in one main room enables all staff 

to build bonds with every child and be able to support each other 

• We regularly update our training and will attend additional training to 

familiarise ourselves with a specific condition. 

• We aim for all our staff to hold a Paediatric First Aid Certificate. 

 

3. 

   Our curriculum will match your child’s needs by: 

• Working with a child led approach 

• Staff closely observe children’s interests and schemas of play and plan daily to 

provide activities and resources to reflect these 

• Daily adult led ‘focus’ activities support children’s ‘next steps’ 

• Opportunities for parent feedback such as questionnaires and feedback forms 

give the staff an opportunity to monitor the provision we are providing. 

• Daily communication with parents/carers to establish a good parent partnership, 

this will allow staff to know what the children are enjoying at home or any areas 

that children and/or parents may need additional support. 

4. 

How will both you and I know how my child is doing and how will you help me support 

my child’s learning? 

• Parents notice board will give information about the focus for learning each week 

and the story/songs children are learning 

• Parents will be given suggestions on how they can support their child’s learning 

through their next steps which is uploaded on to the children’s Tapestry account. 

• Progress updates will inform parents of areas where their child is hitting 

recognised milestones in line with Development matters guidelines and where 

they may need some extra support to reach some milestones, the key persons 

will be available to discuss this in more detail if parents wish. 

• Links are made to The Early Years Foundation Stage on observations uploaded to 

the children’s online Tapestry journal and more information is available to 

parents if requested. 

• Overall progress for all children will be tracked to make sure all children are 

making progress at the expected rate across the curriculum. Where gaps are 

highlighted staff will review the provision, they are providing, 

5. 

     What support will there be for my child’s overall wellbeing? 

• The care and safety of the children in our setting is paramount and all our policies 

and procedures are regularly reviewed 

• We follow the guidelines for safer recruitment and all staff have DBS 

documentation 

• All the staff are familiar to the children as we play together in one main room 



• Good staff to child ratios- 1:8 – 3-5year olds / 1:4 (preferred) 1:5 - 2year olds 

• Sessions attended can be discussed if children require quieter sessions. 

• Close links to feeder schools and nurseries makes transition periods easier for 

both child and parent 

• Good relationships with local child minders 

• Behavioural expectations are gently reinforced by all staff 

• Sensitive settling in period to support both child and parent 

6. 

What specialist services and expertise are available at or accessed by the early years 

setting? 

• We access local authority support wherever possible 

• We attend training for specific needs as appropriate 

7. 

    What training are the staff, supporting children with SEND, had or are having? 

• There is a qualified SENCO working in the setting on a daily basis who regularly 

attends inclusion support groups with the Early Years Service ESCC. 

• Some staff have attended Makaton training. 

• All staff have completed safeguarding and child protection training. 

• SENCO and staff work along side Early Communication Support workers to 

support children and families in children’s communication needs. Support 

Workers also provide training in certain areas for the staff team. 

8. 

How will my child be included in activities outside the early years setting including 

trips? 

• A close working relationship with all parents ensures we discuss needs and 

provide inclusive activities both in and out of Pre-school for all children 

• Risk assessments will ensure location is suitable for all children 

9. 

    How accessible is the early year’s environment? 

• Both indoor and outdoor spaces are large and wheelchair accessible 

• Raised flowerbeds in garden area make exploring the world an enjoyable 

experience for all 

• Separate accessible toilet in main room 

• Visual aids used by all staff on a daily basis 

• We will access training to support particular needs 

• Additional equipment/resources will be sought if not already available 

 

 

 



10. 

How will the early years setting prepare and support my child to join the early years 

setting, transfer to a new setting /school? 

• Staff are sensitive to the individual needs of all children and their families and so 

support a gradual settling in process where necessary. Parents will stay for the 

first session and meet with the child’s key person to discuss the child’s needs. 

During this session staff will introduce themselves to the child and inform 

parents about how the settings’ day runs. 

• The pre-school has close links to the local feeder schools and nurseries and 

arranges visits with them in the lead up to children moving on. Some teachers 

visit our setting. 

• There will be individual activities planned to support the child with any concerns 

they may have. Books and resources may be chosen and provided to support 

this also. 

• Meetings will be arranged with new schools or settings to discuss child’s needs 

where necessary. 

11. 

How are the early years setting’s resources allocated and matched to children’s 

special educational needs? 

• Funding would be sought through the local authority 

•  Funding would be sought to fund any additional staff members needed for children 

requiring one to one support 

• The pre-school receives government funding for all eligible 3-4 year olds and also 

2 year olds.  

• Early Years Pupil Premium is sought for those families that meet the eligibility 

criteria. Any additional financial support is used to provide and support those 

children within the setting with resources they need. 

12. 

How is the decision made about what type and how much support my child will 

receive? 

• The setting’s SENCO would contact the East Sussex Children Services for 

advice. Decisions would be made in respect of the child’s individual needs. 

Parents would be informed at all times during this process. 

13. 

How are parents involved in the early year’s setting? How can I be involved? 

• Parents are welcome at all times to join us in the setting. We encourage parents 

to come in to read a story to the children at story time; to help with a particular 

activity such as art and craft or to share something interesting, such as an 

instrument they play or to tell the children about the job they do!  



• Completing feedback sheets and questionnaires to help the staff to improve the 

provision they provide 

• Supporting our fundraising events throughout the year 

14.             Who can I contact for further information? 

• Call the pre-school direct on 03007727749 (Mon to Fri 9am to 3pm) 

• Look on our website www.Cottagepreschool.co.uk 

Disclaimer  This offer is accurate now, but services are regularly reviewed and could 

change. All information will be updated as soon as possible to reflect any new service 

offer.  

Feedback    This offer is intended to give you clear, accurate and accessible information. 

If you would like to comment on the content of the offer or make suggestions to improve 

the information, please email localoffer@eastsussex.gov.uk  Find out more about 

support for children and young people with special needs and disabilities: 

www.eastsussex.gov.uk/localoffer  
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